GE Supplier Guide to Invoicing

SOURCE-TO-PAY — PERFECT INVOICE
Version 1
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imagination at work

Supplier Guide to Invoicing
The following Items are required on your invoice to avoid delayed payments.

1.  Valid Purchase Order (PO) Number:

A valid PO needs to be referenced on first page of the Invoice. GE has a NO PO NO PAY policy and your
invoice could be rejected without a valid PO number if not on our exception list. The rejection will delay
processing and might include returning your invoice to you. If no PO# given, please include the FULL NAME
of the GE person placing the order and the COST CENTER if known.

Belgium
Tax 1D SESS6108191907 Sold Te: GE Helathcare Bio-Sciences AB
[ Customes P.O. 2078925 | Bjérkgatan 30
Currency - EUR “ 75184 Uppsala
Tax RamelArea BESESX0000 Sweden

Ship to information is listed below m |PD NUMBER CHRIS
in the description section CALLER: TH
CUSTOMER PHONE: 5231} 452-
BILL TO QORDER NUMBER: 01235108
INCO TERMS: FOB ORIGIM

MDG2015 00014445 1 MB 0439

GE ENERGY APEX ACCOU

2. One PO on One Invoice:

This will allow for faster invoice processing. Multiple PO’s will require manual keying causing delays and
possible mistakes.

Bill To Ship To
GE OIL & GAS GE OIL & GAS VETCO GRAY INC
VETCO GRAY INC. C/O GE APEX 12221 NORTH HOUSTON ROSSLYN ROAD
PO BOX 5135 HOUSTON TX 770886

SCHENECTADY NY 12301 UNITED STATES
UNITED STATES

YES
Customer PO Number Sales Order Quote Export Permit Number Freight
10085728 41-SN-G608 41-1500-22754-04 CHIMA FREIGHT CHARGE
Poz. Cikk szim VAl Cikk megnevezédss Fela.- ME Elad.- HME T8m. brutto
______ Multi-PO / Invalid - ey e
0001 16-02265 SLEEVE 1WAY 50/150/LLLPE-TGT 35, 000 KT 22750 3T 314,265 kg

1446500 98003035
50 do = 1 ayliud

Rendelésazdm: (451004261 24
Cikkszdm : 58003035
0002 16-02265 SLEEVE 1WAY 50/1530/LL1PK-TGT 13, 00D KT 47450 ST 655,467 kg

1446500 58003035
650 db = 1 gyiiid
Rendelésssén: USIGOEISEET 20
Cikkszdm : 28003035

0003 KOOODODZ2E GE RAKLAP 800 * 1200 * 140 3,000 5T 3 5T Q, 000 kg
1DB=1DB




3.

Document Date Format:

The invoice date format must be consistent with the supplier's country’s standard format. Changing the
format could impact the due date calculation. DO NOT have Multiple fields w/in the same box, separated

by symbol ( “/); Example Invoi

ce No./ Date

Ilncorrect Format below:

Invoice

J vd

Incorrect Format, each field
should be listed separately

7

4, Invoices Design:

For best results use a white background with black print without a layered design. With a maximum of 15

line items. Do not use Handwritten |tems on invoices.

50239314

., iﬁag%aﬂf& 5E,

‘;.1*34*' t;g'

?Pﬁfj’é _jf?"‘ ’j
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5.  Invoice Numbers:

Invoice Numbers should be a 16 or less unique alpha-numeric characters only. Some of our computer
systems will not accept over 16 alpha-numeric characters and will prevent automatic processing which can
cause payment delays.

“ | Invoice Date 07:13"’016
Account Number 2234589227 |

vzlt:::eae'k:;&ttlatjger voice Number I 1373172
i Invoice Amount(USD) $128.82 |

! Page Number 10f1]

. PAYMENT DUE DATE UPON RECEIPT |

.r
< ‘YA e

Invoke Ore
Account Number

Invoice Number too long

PAY BILLS ONLINE
with free eAccountManager

oNy. ‘Ow
2238921

Involkce Number 3731727
312882
1or1

UPON RECEIPT

Hvoice AmountUsD)
Page Number
| PAYMENT DUE DATE

6. No Statements or Summaries:
“Original Legible Invoices” will be processed and should clearly state INVOICE, CREDIT or DEBIT MEMO,
DOWN PAYMENT or RETENTION PAYMENT. For example, do not send any of the foIIowmg

I]Ml .'nd‘ustmf fmsumnbles
and Service Provfd_r.r_

Due 10 change of bank, we hereby inform vou about the new bank details as below
Name of bank:

Address: R — Page | ol 2
[ Consolidated Invoice

For countries within SEPA

Currency EURO: Mher currencies:

TBAN-no.: IBAN-no,:

BIC/SWIFT:

LBIC/swiFT:

GE GRIT SOLUTICNS (1K) LT

Op Unat. TD_UK ACT RED KEL0O
PO Bex: 130 Do Not Send STATEMENT
Hudapea , E . IATE 1 b 2]

1580
Hungary

PAGH ]

FAYMEST TERMS ARE STRICTLY 58 DAYS FROM DATE OF INVINCE
BUSINESS CARRIEDVOUT A% FER 00U R TERMS ANIDMOOXDITHONS - COFY AYVAILABLE ON REQUEST
ACCOURTS THAT AHE OVERDUE AND REASCH %0 DAYS PLUS WILL BE AUTOMATICALLY
SENT TOOU K SOLKCTTORS FOR OO LECTION

DETAILED PDRDER
SHOP ORDER MO, 441202
1 of

6/27/2018

IMMARY

=L

P
Supplier Name & Address e

S0P QROEA DATE

f THIS IS NOT AN INVOICE 1

GE POWER C/0 AGILITY HOUSTON
n |2928 GrEENS ROAD
& |GE PACKAGED POMER, LP 1 |ooor #es
: GE POWER SYS ACCTS PAYABLE * |uovsTon T
PO BOX 5102 T |77032
r |SCHEMECTADY, MY o
o [12301-5102




7. PO Release Number:

PO Release Numbers should be clearly stated on the Invoice, in the exact format as on the PO. (Example:
Release 10 on PO cannot be submitted as Release 010 on invoice)

oL T il -
MILWAUKEE, Wi 53209 SUITE 100 '
i
Sales Order  CustNo |CustomerPO#| OrderDate Tax Mark Shipment Terms
000TOR-0000 GEPOID m&m 1E2014 E HET15258
Sales Rep Ship Date  Shipped Via F.0.B. Point Ins Waybill Number
TIMOTHY 102402014 FEDX GROUND ORIGIN N

8. PO Line Number, Shipment Number & Packing Slip Number:

PO Line Item must indicate the respective PO Line Item being billed; in addition, the PO Shipment number
should reference the corresponding PO & Line number for the items being billed. Each PO Line must have at
least one scheduled Shipment Line but may have more.

9. Layout of Invoice:

The layout of your invoice should be simple & clear. Items on invoice needs to match details on the Purchase

Order. The PO item number as defined in GE PO should be clearly identified in the invoice to allow a 3-way
match at line level

Szamla részletei )
Tétel Termékszam Mennyiség
Terméknév @ Erték
Arkondiciok ~ Ar Aregység HUF

000010 1010536-0055 7.700 DB
SR 856264 1335649 SBOX42WHALOA/CLE2T 240V NEUT
Vewvd cikkszama 1335649

Vevdi rendelés 45100411571 ) )

Az on rendelésszama 1000010359 az adott napon; 24.02.2016
SzerzOdés szam 40498359 Tétel: 010

Teljesités datuma: 03.03.2016

Szallitblevel 81260638

Sarzs 0001304238

Sily per db: 6,920 G

Statisztikai ruszam: 48192000

Tétel Termékszam Mennyiség
Terméknév Erték
Arkondiciék Ar Aregység HUF
Ar 3.161,38 HUF 1000 DB 24 342 63
Ossz.sily: 5328 KG
Termékdij egysége: 19,00 HUF 1 KG
Termékdij értéke: 131,48 HUF 1000 DB 1.012.40




10. Quantity & Unit of Measure: (UoM)

Quantity & Unit of Measure must be clearly stated on the invoice and match what is on the PO. Invoice
Quantity CAN NOT be greater than the PO Quantity for EACH PO Line. DO NOT “Mix” Quantity and Unit of
Measure.

Sold To Ship To
HYDRIL USA DISTRIBUTION LLC PO UoM = EACH GE HYDRIL USA MFG LLC
PO BOX 982457 INV UoM = Per 100 5244 NORTH SAM HOUSTON PARKWAY

EAST
HOUSON, TX 77032

EL PASO, TX 79508-2457 USA

Line No Cuartty Cuamiy Cuantity  Description Control No Part Mo, Price Amount
Ordered Shipped Backorder Hundred

1 50 0 0 M1 REVL G8T42241 21561 71.000,0000 A5 S0000N

11. Price & Additional Fees:

Price CAN NOT be greater than the PO Price for EACH Line/Item on the PO. The sum of the line items must
equal the Sub-Total of Invoice. Any additional charges not on PO are unauthorized and can create a delay in
processing.

PO No. Ship Via Terms Due Date Rep Back Order:
WHN 0] 32 NHWS-truek Freed 3.5%.1 3davs 1212016
Qty Order | Qty Ship Qty BO Item Do not put in additional fees Rate Amaunt
& 6 0 Welding gases LOY Crovgen 282 (Returned 1) 952 57121
LIN=]

| | Delivery Fee Delivery Fee 1040 l ! ||

12. Currency:

Currency should be included on invoice and match currency on the Purchase Order.

Page Mumber - 1
INVOICE Invaoice Date - 30-Dec-15
Supplier Name & Address Customer - 236570
Order Nbr - 1413830 50
Invaice - 15002988 RI

Belgium

Tax 1D: SES5610871 91901 Sold To: GE Helathcare Bio-Sciences AB
Customer P.O. 2078925 Bjérkgatan 30

| Currency EUR | TE184 Llppiala
Tax Rpalfnes BESESX0000 Sweden

13. Remit to Address, Email ID and Bank Details:

Include complete remit mailing address and complete banking details. **Note the banking details MUST
match the banking details provided to GE during your supplier setup. Where applicable (ie: Norway) include
Kunde ID (KID) number to ensure proper payment. Contact the buyer on the PO if you have questions or to
make changes in your setup.




14. Invoice After Shipment:

DO NOT Issue invoices prior to goods or services being delivered or performed. GE requires confirmed receipt

in the GE receiving system prior to processing any invoice. Do Not Pre-Date, Post Date Invoices. Please
contact the buyer on your PO with any receiving questions.

GE ENERGY SWITZERLAND GMBH
NGO, Product ex d in 5e be
- Bid code: 200005
[ Invoice n® 201607251 J H-1440 BUDAPEST
= Hongrie
L_Fustomer | CGED06 ) _j L
[ Date VAT reg. No. I Your order
(| 2000712016 | NLB22435445801 JaN 428114605
’ A Customer n* : GE0O6
DELIVERY [ ]
. Phone : 003628587732
Products ivered to the add
e AR SET & address below Cde interne : 31271
ENERGY SERVICES-ENERGY PARTS
Baflsingel 26
1118 SCHIPHOL - Rijk
Pays-Bas
M "
( Payment Due date
L WIRE TRANSFERT AT 120 DAYS 17208
15. Credits:

DO NOT add a credit line on invoice, these should be separate documents. If included on invoice it could
stop our automated process.

16. GE Legal Name, Email Address, ‘Bill To'/'Ship To’' Address & Tax/VAT Registration #:
ALL must be exactly as stated on the face of the Purchase Order. If emailing, each invoice must be its own

.pdf you may attach up to 5 invoices (.pdf) per email, no more than 10mg in size, NO .zip files will be
processed.

Supplier Address

Invoice

Date Invoice #

Supplier Logo

4272016 176009

8ill To Ship To

2021836527 40004 10694 646

Missing Legal Entity Name Invalid ‘Ship To’ address

17. Supplier Entity Name, Address and Tax ID:

Must be exactly as stated on the PO. Please contact your buyer if you have any differences to include Pay
and Purchase sites to assure correct supplier setup.




18. References to Supplier Terms in the Invoice:
Do not attach or reference your Supplier terms on your invoice. GE issues purchase orders on its standard
terms of purchase or pursuant to agreed terms.

Supplier agrees to be bound by and to comply with all terms set forth in the Purchase Order and/or
expressly incorporated by reference (collectively, the “Order”), including any amendments, supplements,
specifications and other documents referred to in the Order. The terms set forth in the Order take
precedence over any alternative terms in any other document connected with this transaction unless such
alternative terms are: (a) part of a written supply agreement, which has been negotiated between the
parties and which the parties have expressly agreed may override these terms in the event of a conflict
(“Supply Agreement”) and/or (b) set forth on the face of the Order. In the event these terms are part of a
written Supply Agreement between the parties, the term “Order” used herein shall mean any purchase order
issued under the Supply Agreement. Issuance by Buyer of payment under the Order shall not constitute an
acceptance by Buyer of any of Seller’s offers to sell, quotations, or other proposals. Reference in the
Supplier’s invoice or Order to any such supplier terms, offers to sell, quotations or proposals shall in no way
constitute a modification of any of the terms of the Order, which shall always prevail over any such supplier
terms, offers, quotations or proposals. ANY INVOICE, ACCEPTANCE OR ACKNOWLEDGMENT OF THE ORDER
BY SUPPLIER (INCLUDING WITHOUT LIMITATION BY BEGINNING PERFORMANCE OF ANY OF THE WORK OR
ACTIVITIES CALLED FOR IN THE ORDER), EVEN IF CONTAINING OR REFERENCING TERMS INCONSISTENT WITH
ORIN ADDITION TO THE TERMS OF THE ORDER SHALL BE DEEMED AS A FULL ACCEPTANCE BY SUPPLIER OF
THE ORDER, AND THE INCONSISTENT OR ADDITIONAL TERMS SHALL BE DEEMED INEFFECTIVE, UNLESS THEY
WERE SPECIFICALLY AND EXPRESSLY ACCEPTED BY BUYER IN WRITING.

Please contact the buyer on the PO if you have any questions regarding Invoice
requirements PRIOR to submitting invoices to avoid unnecessary delays in payment.



19.

The Perfect Invoice - Materials:

ANY VENDOR CO s
ANY STREET INVOICE
ANY TOWN
ZIP/POST CODE
INV NUMEBER 12345M INTERMAL CONTACT & Eeportrmertt|  Internol contoct -
INV DATE 18-Dec-13 TELEPHONE (888) 1234567 ramt m:‘in"g*“‘ at
oF Requestar |SHIP DATE EMAIL accts@anyco.com | phone number and
- Home of BILL TO: &———— Gill 1o oddress: DELIVERTO: #&——————{ Deliver to Address - REMIT TO: email oddress
the GE Address must match to correspond with
Requestor of SEEINFORMATION ONYOUR | address shown on GE GE FfO DELIVERY ADDRESS| ShipToo:dressun ANY VENDOR CO
materialor  |PURCHASE ORDER PO CEPO
service s
indicated on OR CONTACT LOCAL BUYER
Purchase GE Requestor - Name of the GE
(i - me
Order GE REQUESTOR: Thomas Edison Requestor of material or service
as indicated on Purchase Order
ORDER NO DESC - LINE - SHIP'TNO PART NO uon UNITPRICE
Burchose Order ?oooocx copperwireMNE 100 SHIP XX 12002000¢ ea /N $1.50 Y $300.00
Number - must
match exoctly to EX0000CKK Blasting Kit Lj NE XX SHIP XX 12003000X 50.25 ¥ 51250
;’fmiirc'no ot | 505000000 HIGIow Torch JLINE XX SHIP XX 12000000 sa.s0 ¥ 522.50
truncote or olter | 5053000000 FuzeWire LINE 0{ SHIP X0( 12003000X $12.50 ¥ £125.00
in any way Description - As stoted on Purchase Order
purchase Order Line item - Invoice line item
PACKING/ ey e s—— iy Part Number - As stated on Purchase Order
DELIVERY NOTE rm.m m_r.llcnne the respective FO ine item UOM - Unit of Measure os stoted on Purchase Order
being billed " . Quantity - As stated on Purchase Order
MNo: 12356NY Eurchose Order shipment Number - Inveice Unit Price - As stated on Purchase Order
line item should reference the corresponding 1 Tox - indicate whether it taxable using ¥/N or indicate rate
PO chipment line number for the item being oo using ¥IN or inclcate ra SUB TOTAL $480.00
CARRIER:  ups billed. Each PO Line must have ot least ane oF ek / toux amaun VAT $50.50
scheduled shipment line, but moy have more l -
DELIVERY TERNG : TOTAL 540.40)

PAYMENT TERMS: F/O PAYMENT TERMS
INVOICE CURRENCY: P/O CURRENCY

VENDOR BANK ACCOUNT DETAILS FOR PAYMENT:

VENDOR VAT REGISTRATION NUNMBER:

Remit to address' Where the poyment should be sent: -
«If poyment by Electronic Funds Transfer | EFT), Remit to must match exactly the details submitted

on EFT application form
«If not on EFT, DO NOT change Remit To* address without emailing the buyer on the PO and asking
for confirmation once the changes are completed

«If Bank information is required, include Bank Mame, branch, oddress (PO Box, Street, City, Country,
Routing [ABA, BLZ, CHIPS, Swift, Sortcode, etc) Account number and Beneficiary of Account). Please
notify any changes in this information by emailing the buyer on the PO.

Delivery terms - terms as stoted on Purchose Order
Poyment terms - terms os stoted on Purchase

Invoice Currency - Currency of invaice should be stoted ond should
match the currency of Purchase Order
VAT Registrotion Number - VAT or local tax registration number of
vendor company

PO# only ....write the entire PO # out...no XXXXXX....to make it clear that we are talking about a single PO.....stick with 4

similar order/PO #s




20. Th

e Perfect Invoice - Services:

PAYMENT TERMS: P/O PAYMENT TERMS
INVOICE CURRENCY: P/O CURRENCY

VENDOR BANK ACCOUNT DETAILS FOR PAYMENT:
VENDOR VAT REGISTRATION NUMBER:

ANY VENDOR CO [
ANY STREET INVOICE
ANY TOWN
ZIP/POST CODE
INV NUMBER 123458 INTERNAL CONTACT ———ireeta~Bepartn] Internal contoct -
contact deportment at
INV DATE 19-Dec-13 TELEPHONE (888) 123-4567 vendor, including
EMAIL accts@onyco.q phone number and
GE UeStOr | A — r— . = ———— email oddress
- Name of ILL TO: 8ill To’ oddress: DELIVERTO: Location of service: - ||REMITTO:
the GE v Address must match v to correspond with v
etk o SEE INFORMATION ON YOUR oddr s Showa o6 GE GE P/O DELIVERY ADDRESS D for servie A ENDOR CO
material or FURCHASE ORDER PO provision on GE PO BOX 123
seice @5 JOR CONTACT LOCAL BUYER YTOWN
indicated on
Purchase P/POST CODE
Ordec E REQUESTOR: Thomas Edison
Purchase Order YO0 » Total man hours 1
Number - must
match exactly to 505 XXX fotal labour hours LINE XX SHIP XX $40.00 Y $440.00
the GEPO S05X00000KX Total expenses LINE XXSHIP XX $300.00 Y $300.00
number. Do not
trumoata or olter 5052000000 Misc Expenses LINE XX SHIP XX $625.00 ¥ $625.00
Oy Description - As stated on Purchase Order
purchase Order Line Item - Invoice line item |
must indicate the respective PO line item ‘Quontity - hours worked or quantity shown on Purchase Order
being billed . . Unit Price - As stoted on Purchase Order
Purchase Order Shipment Number - Invoice Tox - Indicate whether items ore toxable using Y/N or indicote rote
fine iem shou!d reference the tor_respongmg | of tox/ tax amount for VAT
PO shipment line number for the item being UB TOTAL $1,365.00
billed. Each PO Line must have ot least one
line indicating dates of completed service / VAY, SZIBEB
TOTAL 5$1,603.88

Payment terms - terms os stated on Purchase

invoice Currency - Currency of invoice should be stated and should
match the currency of Purchase Order

VAT Registrotion Number - VAT or local tox registration number of
vendor company

10

Any changes in this information
confirmation once the changes are completed

Remit to address’ Where the payment should be sent: -
«If payment by EFT, Remit to must match exactly the details submitted on EFT application form
«If not on EFT, DO NOT change ‘Remit To’ address without notifying Accounts Payable by emailing
the buyer on the PO and asking for confirmation once the changes are completed
«If Bank information is required, include Bank Name, branch, address (PO Box, Street, City, Country,
Routing [ABA, BLZ, CHIPS, Swift, Sortcode, etc) Account number and Beneficiary of Account]. Notify
buyer with the new information and asking for

emailing



21. The Country of Origin of the Goods:

Country of origin of the goods: Customs requires the invoice to specify the exact country in which the goods
were physically made. For example, just because the shipment is departing from Hong Kong, it doesn’t
necessarily mean that the goods were manufactured in Hong Kong, and just because the seller's address is
shown as Italy, it doesn’t mean the goods are of Italian origin.

The Model Invoice for Materials

ANY VENDOR CO
ANY 5TREET

ANY STREE INVOICF

ZIFFPOST CODE

INV HUMBER 123450 INTERNAL CONTACT Accts Department

INV DATE 18-0Oec-13 TELEFHONE (B3 123-4567

| SHIF DATE 18-Dec-12 EMAIL _  geoisilgnwcgoom
BILL T DELIVER TO: REMIT TO:

SEE INFORMATION O GE F/0 DELWERY ANY WENMDOR CO

YOUR FURCHASE ADDRESS PO BOX 123

ORDER ANYTOWM

OR CONTACT LOCAL BUYER ZIFFOST CODE

TAX D

GE REQUESTOR: Thomas Edison

ORDER NO DESC - LINE - SHIPTHD FART NO | UOM QTY | Country of |UMTPRCE EXTPRICE
Origin [(E ]|

BOSIO00000 CopperWire LINE XX SHIP 1200000 | Ea 00 |ching % 1.50 5300.00
SOSHOO0N Blasting Kit LI NE XX SHIP XX 120000000 | BOx 50 |china 5 0.25 $12.50
SOSHOOTN Hi Glow Torch LINE XX SHIP 1200000 | EA 5 Mexico  [3 450 32250
BOE0000 Fuss Wire LINE 353 SHIF XX soomoonc | 30m Rl 0 |kores 12,50 %125.00

PACHK NG/

DELIVERY NOTE

Ma: 12358MY

CARRIER:  UPS SUB TOTAL F460.00

DELIVERY TERMS: FO8 AT 2E0 R0

TOTAL 554040 |

PAYMENT TERMS: P/OPAYMENT TERMS
INVOICE CURRENCY: F/O CURRENCY

VENDOR BANK ACCOUNT DETAILS FOR PAYMENT:
VENDOR VAT REGISTRATION NUMBER:

11



