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Login to GEtServices

S50 LOGIN |

Learn More [»]

It's easy to get secure access to all of your
GE applications with just one User ID and
Pazzward Find out how GE Zingle Sign On
can simplify your accounts novy .

Sign Up [»]

If you dan't have a GE Single Sign On User D
and Pazsword yet, sign up now!

http://getservices.qgesupplier.com

S50 User ID
S50 Password

B Remember my SSO User ID

imagination at work

Enter your User ID and Password below to Login to SSO

Forgotten your S50 Password?
Click here to reset it

Copyright 2001 General Electric
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http://getservices.gesupplier.com/

Supplier Services Tasks: Step 1
. _ Review Request and Submit Proposal

2 Accept Draft Order Review Draft Order, modify and return to GE or Accept

3 Submit Receipt Submit Receipts for completed services

imagination at work



What 1s a Request?

A Request is a detailed explanation of the services to be provided. It is sent from
the GE user to the supplier(s) to respond with a proposal.
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Create Proposal

nt: Fequest Order

l'me and Expen =

Invoice

Access shortcuts

Review message alerts

Access ‘new Request” from
Message Center or select
‘Requests” from top menu and
then "Request Name”

—

—

Log Cut

Find help and suppart

0 Yiew new requests

B Wiew requests with prapozals
B View proposals I've submitted
B Wiaw My Orders

B yiew All Active Crders

B Yiew/run reports

Create new docurments

=

far review

+ou have received a new Request 3284, Electrical Upgrade and Services 01 ook 2004

B Master Agreement

=

Inuwoices were auto-created

=

CIMESH GCEL

=

CIMESH GCEL,

Irmpott file itermzZirmport xlz with Id 1230 hasz format error

Woods, Debora has approved Service Receipts2956, submitted by

Waoods, Debora has approved Service Receipts2958, subritted by

01 Ock 2004

01 Ock 2004

01 Ock 2004

01 <ct 2004

B Support Contact Information
8 online Help

B Support and Training

Wiew training inforrmation

8 Snline Training Taol

B uick Reference Guide

Change application settings

O Uzer Profile
B8 supplier Profile
8 User Managerment

B Candidate Management

imagination at work

7/
GE/

November 2004




Create Proposal

Services Procurement and Management

Master Agreermeaents orders Tirne and Expenze Invoices Reporting

Logged in as DINESH GOEL (Supplizf) Log Cut

Request: Electrical Upgrade and Services Conferencing |
Create Proposal I | Faorward Request | | Decline Request I

ID: 2135 Start Date: 01 Oct 2004 Owner: Wwoods, Dabora

Status: Mew End Date: 12 Qct 2004 Organization: GEFPS Armerica

Category: Facilities

Dretails }@/ Review \j
Staternent of Work ! items
Requirernent Questions Cisplay | Al hd
Request Items 4 Marme ity F.ate LIz Payrent Cruration Arnount
. : 01 St 2004 — 12 Ok
u el 25,000.00 Us0
Project 1 MY A M Ea pon MEINEMY  sood (12,0 days) ’
. . 01 St 2004 — 12 Ok
F d Dat 200,000.00 50
Project 2 M/A M A Ea fned Late 2004 (12,0 days) :
. ] 01 St 2004 — 12 Ok
F. 20,000.00 J50
Project Managernent My A A Ea |ourring 2004 (12,0 days) i
8/
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What 1s a Proposal?

A proposal is a supplier’s response to a request.
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Create Proposal

tiIE =
N\ Services Procurement and Management

Auser can
forward or
decline a

I Horme Master Agreermeaents Requests orders Tirne and Expenze

Click ‘Create

Proposal”
Request: Electrical Upgrade and Services \

ID: 2135 Start Date: 01 et 2004 Oumer: waods, Debora
Status: Mew End Date: 12 Qct 2004 Organization: GEFPS Armerica
Category: Facilities

Details
Request Items

Staternent of Work

Requirernent Questions Cisplay |A|I Iterns V|

Request Items 4 Marme ity F.ate LIz Payrent Cruration Arnount
Project 1 M My Ea Upaon Delivery géni':gfz'::g“d;:jz Dot 25,000.00 UsD
Praject 2 MYA N A, Ea Fixed Date géni':Efz'::':'D“d;:jz Dot 200,000.00 USD
Project Managernent M A M Ea Recurring géﬂacE122E:DD4d;,-:j2 Dt 20,000.00 UsD

10/
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Create Proposal

l’?
D Ve

Maszter Agreernents

Services Procurement and Management

Requests Orders Time and Expensze Invoices Reporting

Logged in as DIMNESH GOEL (Suppliar]

__ alp Log Cut

Request: Electrical Upgradg

ID: 2135

Status: Mew

Category: Facilities
Details

Staterment of Work

Requirement Questions

Request Itams=

2} https:/igemini2.elance.com - ProjectProposalCreate dMessage - ...

&] Done k Click “OK”

You have successfully created a draft Proposzal, All line iterns in the Request are
automatically copied to the Proposal, Please go to each of the Proposzal sections,
review the line items that have been copied and make any changes necessary,

Click OK to close this window and view wvour new Proposal,

£

Conferencing |

ods, Debora

PS Armerica

) # Internet

imagination at work
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Submit Proposal

Services Procurement and Management

Master Agreerents Requests Orders Tirmne and Expensze Invoices Reporting

d in as DINESH GOEL (Supplier]

Proposal: Electrical Upgrade and Services - Wiew original Regquest Primt | [2]

Cancel I Subrnit Proposal I

Proposal ID: 2136 Start Dabe: 01 ock 2004
Status: Craft End Date: 12 Oct 2004 2135
supplier: TECHMOWISICN, INGC, Estimated Amount: 270,000.00 UsO Click “Submit

\ Proposal” /

Cretails
Proposal Items

Staterment of Work

Requirement Questions Dizplay | Fixed Deliverables v| Add Iterms 4

Proposal Items ]

Marme ] 1) R ate [NEa | Fayrment Duaration
01 Sct 2004 — 10 Ok

Project 1 M A M Ea Upan Delivery 2004 (10,0 days)
. . 01 Ock 2004 — 12 Oct
Project = M HS Ea Fized Date 2004 (12,0 days) 230 v.o0 uso[f o
1 1 . 01 Ock 2004 — 12 Oct
Review items and LA M A Ea Recurring 200% (12,0 dayes h.oo usD[F @
make changes
where necessary
Auser can add an
item by highlighting
“Add Items”and
then click “Add Fixed
Deliverables”
12/
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Submitted Proposal

-'-J el =
3 ? Services Procurement and Management

Master Agreerments Time and Expense

Invoices

Reporting

ad in as DIMESH GODEL [

uppliar]

Proposal: Electrical Upgrade an( Status update to

“Submitted”/\

= Miew original Reguest

Print |

withdraw Proposal I

Proposal 1D: 2136 /\ Start Date:

Status: Submitted End Date:
Supplier: TECHMOWISICM, IMC, Estimated Amount:

01 Oct 2004
12 Oct 2004
270,000,000 UsD

Submitbted By:
Request ID:

DIMESH SCEL
2135

Dretails
Proposal Items

Staterment of Work

Requirerment Questions Cisplay | Fizxed Deliverables w
Proposal Items [ Marme Crtw
Project 1 Iy
Project 2 Mi A
FProject Managerment Iy

F ate

[EE

M

M

LI

Ea

Ea

Fayrment

Upon Delivery
Fixed Date

F.ecurring

Duration

01 Oct 2004 — 10 Oct
2004 (10,0 days)
01 Oct 2004 — 12 Oct
2004 (12,0 days]
01 Oct 2004 — 12 Oct
2004 (12,0 days]

Armount

20,000,000 10

230,000.00 UsD

20,000.00 150

imagination at work
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Supplier Services Tasks: Step 2

L Respond to Request Review Request and Submit Proposal
. _ Review Draft Order, modify and return to GE or Accept
3 Submit Receipt Submit Receipts for completed services
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What is an Order?

An Order 1s the agreement with the supplier to provide the requested services.

r l
4
4
4
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Addmg Consultants

* Aconsultant needs to be
added to the order it he/she

has been 1ssued a SSO ID and
GEbadge

*1fa supplier does not need
to add a consultant, please
proceed to shde 16



Addmg Consultants

lnvoice

MIIIEIIL r\l;'LlLll;' T raer time and |J=II =
Access “Submitted Draft Order”

from Message Center or select
\\ “‘Order” from top menu and then

Message Center [manage] Order Name”
Access shortcuts | Review rnessage alerts /«n:rfr/ Find help and suppart
Z—
0 YWiew new requests ¥ Woods, Debora has subrnitted the Draft Order Electrical Upgrade and 01 O 2004 B Support Contact Information
i . Sarvices, 7640 for your review, .
O YWiew requests with proposzals 8 anline Help
LI h ived F. t+ 2135, Electrical U d ds i 01 Ot 2004
0 View praposzals I've subrmitted - 'F-::Drurej:i FRERIMED 3 nEw Reques serrical Hpgrade an Bruiees B Support and Training

0 view My Orders

.

Irpot file ReceiptzImportSarnple.cze with Id 1277 contains invalid data 01 Oc 2004 Wiz et imEmmerien

8 vigw All Active Orders

-

] Import file ReceiptsImportSample.csv with Id 1276 contains invalid data 01 ©ct 2004
B View/run reports 8 &nline Training Tool
Fequest 2105, 19 issus was closed 01 Oct 2004

-

8 Guick Reference Guide
Create new docurnents

O Master Agreerment

System Set Up

Change application settings

8 User Profile
8 Supplier Praofile
8 User Managernent

8 Zandidate Management

17/
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Addmg Consultants
e

Master Agreerments Requests

Services Procurement and Management

Tirme and Expenze Inuaoices Reporting

Order: Electrical Uparade and Services

Print | Conferencing | Audit Trail | @

Forward Qrder || Accept Draft Crder I

Statement of Waork

Order Iterns Crder ID:

Ordar Marme:

Accounting

Catagory:

COrder Typels):

Enforce Payment Limit?
Cperating Company:
Qrganization:
Location:

Suppliar:

Master Agreement:

Request ID:

01 <ck 2004
1Z Ok 2004
DIMESH GOEL

Organization:
Request ID:
Total Amount:

HEPS Arnerica

2135

270 ,000.00 UsD

Order ID: 7640 Start Date:

Status: Pending Supplier Review [(Editable by Supplier] End Date:

Ovmer: waods, Debara Supplier Contact:
Click ‘Order Items” \

Details 4

FE40

Electrical Upgrade and Services

Facilities

Fixed Deliverables
Tas

GERS

GEPS Armnerica
AL-ATHEMS
TECHMOWISION, IMNC,
Hi&

2133

Dwner!
Sponsor:
Created By:
Created On:
Start Date:
End Date:
Total Arnount:

Receipt Arnount:

Inuaiced Armaount:

Accrued Armount:
Billable Armount:

Currency:

waoods, Debara

Waoods, Debara
01 ok 2004
01 ©ck 2004
12 Ok 2004
270,000,000 UsD
0.0o uso

0.00 uso

0.00 uso

0.00 uso

UsD

imagination at work
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Adding Consultants

Services Procurement and Management

Master Agreerments Requests Time and Expense Invaices F.eporting

Logged in &= DINESH GOEL (Supplier)

Order: Electrical Uparade and Services Print | Conferencing | Audit Trail | [2]

Forward Qrder ” Accept Draft Order I

Order ID: 7640 Start Date: 01 Gt 2004 Organization: GEPS Arnerica
Status: Pending Supplier Review (Editable by Supplb d Date: 12 Sk 2004 Request ID: 2135
Owner: Woods, Debara Click “COIltil’lgCIlt Contact: DINESH GOEL Total Amount: 270,000,000 UsD
\ Sta ff” /
Cetails
I| Contingent Staff rder Itenis \l

Staterneant of Work

Order Items b Dizplay |A|I Ttars vl Add Items 4

Accounting

Marme by R ate LI Fayrnent Cruration Arnount
Project ABC WA, M A Ex Upon Delivery 02 Mow 2004 — 20 How z70,000.00 UsD [F T

2004 (12,0 days)

19/
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Addmg Consultants

-"J =l =
e 7 Services Procurement and Management

#

Master Agreerments Requests Tirme and Expense Invoices Reporting

Logged in &5 DINESH GOEL (Supplier) |

Order: Electrical Upgrade and Services: Print | Cornferencing | Audit Trail | [2]

Forward Qrder ” Accept Draft Order I

Order ID: Tea0 Start Date: 01 Sck 2004 Organizaton: HEPS Arnerica
Status: Pending Supplier Review (Editable by Supplier) End Date: 12 Ock 2004 Request ID: 2135
Owner: woods, Debaora Supplier Contact: DIMESH GOEL Total Amount: 270 ,000.00 U0
7 Click “Add Ad Hoc
Details did '
J Contngent Staff Ord Candidate
Staternent of Waork

Order Items ] Il + Add AdHoc Candidatel

Accounting

Click the Add Ad Hoc Candidate button to add candidate,

Icon Key: E Wiew MA Rate Consultant Approve Override |z| Decine Ovarride

20/
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Addmg Consultants

-"J =l =
‘ ? Services Procurement and Management

I Home | Master Agresmme ! Add ad Hoc Candidate

Candidate Details

) W . . p
Order: Electrical Upg" indicates required field =audit Trail | [2]
Candidate Name: # |C0nsu|tant | |:| * |One |
t Draft Order I
Candidate ID: " |345544552 |
Order ID: 2640 [2-digit $5M or Mational Insurance ID [UK], without hyphens) S Arnerica
Status: Pending Candidate ID - Issuin 3
a " =
TEDE Woods, O Country: | UMITED STATES OF AMERICA Vl 000.00 UsD
Perzonal Email Address: | |
Details Horne Phone: | |
Staternent of Waork Mobile Phone: | | .
Order Ttems Enter Required
Tears of Experience: EI Information
Accounting
Ex-Retiree of Buyer? D Yas |
Referred By Hiring Manager? D Yas
To track
consultants, the Third Party Suppliar? Oves @ no
supplier user must
pp otes: -
select
‘Consultant”in the il
“Candidate Type
Information” Candidate Type Information
section Specfy if the candidate iz a Contractor or Consultant,
& A Contractor enters time and expense: hourly rates and placement rules apply.
® A Consuftant does not enter time and expense; hourly rates and placernent rulez donot a
lC}Cn:mtral:tn:!r
lS)‘Cc\nsultant Click “Next” E
L Decdine Gverride

(@ Helo | 21/
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Addmg Consultants

"T—"

I Harne

Services Procurement an

Orders

Requests

Master Agreerments

order: Electrical U Add Ad Hoc Candidate

Position Details

* indicates required field

Order ID:
Status: Fosition Group:
(D e Position Clazs:
Hiring Manager:
Cetails Start Date:
Staternent of Waork End Date:
Order Items ;
Location:

Accountin
g Location Address:

Contractor Classification:

Shift Inforrmation:

Additional Information:

Attach FResurmned CW:

d Management

Invoices

Tirme and Expense Reporting

*lEngineering V|

# |Ana|l,lsis Engineer SP

Waoods, Debaora

# 0% Now 2004
# 120 Mow 2004

* [aL-ATHENS

# 234 North Avenue, #305
Enter the exact street address, building number atc

# | Mot Specified hd

Specify the shifts the contractor will need to work,

Fleasze specify any special requirement
order iz for a referred candidate, et

@ Add/Edit Attachrnents |

Enter Required
Information

Click “Next”

ed in a5 DINESH GOEL

| Audit Teail | [2]

cept Draft Order I

[»]

iEPS Arnerica

| EnEcis]
70,000 00 UED

L]

|z| Decine Ovarride

&

‘ Internet

imagination at work
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Addmg Consultants

-';J =l =
e * Services Procurement and Management
I Harne Master Agreerments Requests Orders Tirme and Expense Invoices

Order: Electrical ll

Order ID: Fe40

Status: Panc

Ovrner: W oo
Details

Staternent of Waork

Order Items

Accounting

Add Ad Hoc Candidate

Preview Ad Hoc Candidate

Candidate Name: Consultant One
Candidate ID: 2453544552

Candidate Type: Consultant

Position Class: Analysis Engineer SP
Hiring Manager: Woods, Debora

Start Date: 09 Mow 2004

End Date: 20 Mow 2004

Location: AL-ATHEMS

Location Address: 234 Morth Avenue, #3035

Shift Information:

Reporting

Review and click
“Finish”

=

audit Trail | [2]

t Draft CQrder I

S Arnerica
=)

OO0 00 LED

mlbecline Cwerride

imagination at work
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Addmg Consultants

Services Procurement and Management

Master Agreaments Requests Tirne and Expense Invaoices Reporting

1gged in 52 DINESH GOEL [Supplier)

Review items and
make changes
where necessary

Information
updated. Repeat
process to add
additional
consultants

Order: Electrical Upgrade and Services: / ) \ | Corferencing | Audit Trail |
‘Send to Buyer
& for Review” ' zend to Buyer for Review |
Order ID: 7640 Start Date: rganization: GEPS Arnerica
Status: Pending Supplier Review [(Editable by Supplier) End Date: 1F ok 2004 Request ID: 2135
Owner: Woods, Debaora Supplier Contact: DIMESH GOEL Total Amount: 270 ,000.00 U0
Cetails
J Contingent Staff \|| Order Iterns \l Consultant can be
Staternent of wWark
deleted from the
Order Items [ | + Add Ad Hoc Candidate | order by clicking
Accounting ‘Remove”
Canzultarnt Sne
Position: Analysiz Enginear SP Start Date: 01 Oct 2004 Fate: 0,00 Usnfhour
Lacation: AL-ATHEMS End Date: 12 Qct 2004 Armount: 0.00 USD

Icon Key: El Wiew MA Rate

¥ cecline override

Consultant Appro-.'e Oyerride

imagination at work
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Review and Accept Draft Order



Review and Accept Draft Order

Services Procurement and Management

!gtg Hg Eg EIIL regquezl UI'LIET Hirme and Expen E inyoalice

Access “Submitted Draft Order”
from Message Center or select
\\ “‘Order” from top menu and then

"Order Name”
—
fecess shorkouts | Review message alerts T [ Find help and support
iew new requests ¥ Woods, Debora has submitte e Dra rder Electrical Upgrade an uppo ontact Inforrnation
R t ¥ owoods, Deb h brnitted the Dratt Order Electrical U d d 01 Sk 2004 o s tt Contact Inf i
i . Services, 7640 for yaur review, i
B View requests with propozals 8 online Help
v i to- ted 01 Ok 2004
B View proposals I've submitted ToAnvolReE WErs sukotereste B Support and Training
B View My Orders ¥ Woods, Debora has approved Service Receipts5956, submitted by 01 Ok 2004
DIMESH SOEL View training information
B yiew All Active Orders
] * woods, Debora has approved Service Receiptz8958, submitted by 01 <oct 2004
B Viewfrun reports DIMESH GOEL 8 Online Training Tool
Import file itern2irmport 2l with Id 1280 has format ervor 01 ©ck 2004 8 Quick Reference Guide
Create new docurments
B Master Agreerment

ystem Set Up

Change application settings

B User Profile
o Supplier Profile
O User Managerment

0 Candidate Managerment

26/
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Review and Accept Draft Order

"z

it

I Horme Master Agreerments Orders

Regqueasts

Tirne and Expense

N Services Procurement and Management

Invoices

Order: Electrical Upgrade and Services

Repaorting

NOTE: Order can
/ be forwarded to a \

different registered />| Forward Order

Logged in ag

Click “Accept
Draft Order”

Audit Trail |

I Accept Draft Order I
| |

changes are
necessary, “Send

to Buyer for
Review”will be the
only option

irganization:

Location:

Supplier:

Master Agreement:

Request ID:

GEPES Armerica
AL-ATHEMS
TECHMOWISIOM, INC,
M

2135

Total Amount:
Receipt Armount:
Invaoiced Armount:
Accrued Armount:
Billable Amaount:
Currency:

External Reference I

Annotations:

contact
Order ID: Fe40 Start Date: 1 Ok 2004 Organization: GEPE Armerica
Status: Pending Supplier Review (Editable by Suppliar) End Date: 17 ock 2004 Request ID: 2135
Dwner: Woods, Debora Supplier Contact: CDIMESH S<EL Total Amount: 270,000.00 USD
Details ]
Staternent of wWark Lzl
P — Order ID: TE40 Cwner! woods, Debara
Order Mame: Electrical Upgrade and Services Sponsor:
Accounting
Category: Facilities Created By: Woods, Debara
Order Typels): Fixed Deliverables Created On; 01 <ot 2004
. . Enforce Payrnent Limit? fes Start Date: 01 St 2004
Review items. If )
Dperating Company: SEPE End Date: 12 Ok 2004

270,000.00 Us0
0.00 =D
0.00 UsD
0.00 UsD
0.00 Uso

s

imagination at work
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Review and Accept Draft Order

Services Procurement and Management

Master Agreerments Regqueasts Tirne and Expense Invoices Repaorting

Legged in as DINESH GOEL [Supplier] Lag Out

Order: Electrical Upgrade and Services Print | Conferencing | Audit Trail |

Forward Order ” Accept Draft Order I

Order ID: Fe40 Start Date: 01 Ot 2004 Organization: GEPE Armerica

Status: Pending Supplier Review (Editable by Suppliar) End Date: 17 ock 2004 Request ID: 2135

Dwner: Woods, Debora Supplier Contact: CDIMESH SOEL Total Amount: 270,000.00 USD

i 0 = = 310 =

Details ] . . . .
Details  [Ed P fou will be unable to modify this draft order once wou accept it,

Staternent of wWark \t/

e T COrder I0 Click OF to accept, r woods, Debara
Order Mame Eor:

Accounting
Category: [ CIE [ Cancel ed By Woods, Debara
Crder Typel d on: 01 <ot 2004
Enforce Payrnent Limit? Start Date: 01 St 2004
Dperating Company: End Date: 12 Ok 2004
irganization: 5 Total Arnount: 270,000.00 UsD

Click “‘OK” ’
Location: Receipt Armount: 0.00 uso
Supplier: Invaiced Armount: 0.00 uso
Master Agreement: Accrued Armount: 0.00 uso
Request ID: 2135 Billable Amaount: 0.00 uso
Currency: USC

External Reference IC:

Annotations:

28/
GE/
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Review and Accept Draft Order

Services Procurement and Management

Master Agreerments Requests Tirme and Expensze Inuvoices Repotting

Logged in as DINESH GOEL [Supplier) Log Qut

Order: Electrical Upgrade Status' updates to \ Print | Corferencing | Audit Trail | [2]
“Supplier Accepted
Draft”
Order ID: FE40 tart Date: 01 Ock 2004 Organizaton: GEPS Arnerica
Status: Supplier Accepted Draft End Date: 12 Oct 2004 Request ID: 2135
Dvrner: woods, Debara Supplier Contact: DIMESH GOEL Total Amount: 270,000.00 UsD
Details ]
Details
Staternent of Work
Crder ID: 7640 Cwner: Woods, Debora
Order Iterns
Order Marne: Elaectrical Upgrade and Services Sponsor:
Accounting
Category: Facilities Created By Woods, Debara
Order Typels): Fixed Deliverables Created On 01 Oct 2004
Enfarce Payrnent Limit? fes Start Date: 01 Ok 2004
Cperating Commpany: GEPS End Crate: 12 Ok 2004
Qrganization: GEPS Armmerica Total Arnount: 270,000.00 UsD
Laocation: AL-ATHEMS Feceipt Armmount: 0.00 Ush
Supplier: TECHMOWISTOM, TMC, Invoiced Armount: 0,00 Ush
Master Agreement: M Accrued Arnount: 0,00 uso
Request ID; 2135 Billable Amaount: 0,00 usno
Currency: s
External Reference I
Annotations:

29/
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Supplier Services Tasks: Step 3

L Respond to Request Review Request and Submit Proposal

2 Accept Draft Order Review Draft Order, modify and return to GE or Accept

. _ Submit Receipts for completed services

imagination at work



Submit Receipts

Access “Active Order”
from Message Center or

select “Orders” from top
& menu and then ‘Order
. Name”
ficcess shortcuts | Review message alerts - =T elp and support
— T
B Wiew new requests ¥ Order Electrical Upgrade and Serwvicesz, 7640 iz now ackive, 01 Ot 2EIEI4; O Support Contack Information
B Wiew requests with proposals v order Elactrical Upgrade and Services, 7640 expires in 10 days, 01 Ock 2004 B nline Help
0 View proposals I've submitted 0 Support and Trainin
RreR ¥ Mew topic has baen created in conferancing section for order, 7640 01 Ock 2004 P =
B yigw My Orders
. . ¥ Invoices were auto-created 01 Ock 2004 Wiew training informnation
B view All Active Ordars
: ¥ Waoods, Debora has approved Service ReceiptsS956, submittad b 01 <ck 2004 . o
B Yiew run reports : . PP R : ¥ o
P DIMESH GOEL Cnline Training Tool
B8 Quick Reference Guide
Create new documents
O Master Agreerment
Change application settings
8 User Profile
B supplier Profile
B User Managerment
0 Candidate Managerment
31/
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Submit Receipts

Tirme and Expenze Inuvoices Reporting

Logged in a5 DINESH GOEL (Suppliet)

Order: Electrical Upgrade and Services Print | Gonferencing | Audit Trail | [2]
Order ID: FE40 Start Date: 01 Ok 2004 Organization: GEPS Armerica
Status: Active End Date: 12 Ok 2004 Request ID: 2135
Dwrner: Woods, Debara Supplier Contact: CIMESH SOEL Total Amount: 270,000,00 U0
Details b
Details
Statermnent of Wark
Crder I TE40 Cwner: Woods, Debaora
Crder Items
Order Mame: Elactrical Upgrade and Services Sponsar:
Accounting
Categary: Facilities Created By: Wwoods, Debora
R. ipt
e Order Typelsl: Fixed Deliverables Created On: 01 Ock 2004
Erforce Payvment Limit? fes Start Date: 01 Sk 2004
Cperating Company: GEPS End Cate: 12 Ok 2004
Click
. 8 D Qrganization: GEPS Arnerica Total Arnount: 270,000.00 UsD
Receipts
Location: AL-ATHEMS Receipt Armount: 0.00 ush
Supplier: TECHMOWISTOMN, IMC, Invoiced Arnount: 0.00 uso
Mastar Agreerment: M A Accrued Amount: 0.00 UsD
Request ID: 2135 Billable Arnount: 0.00 UsD
Currency: s
External Reference ID:
Annotations:

32/
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Submit Receipts

i g

Services Procurement and Management

Mazter Agreerments Requeasts Tirme and Expensze Inwoices Reporting
= DINESH GOEL (Supplizr]
Order: Electrical Upgrade and Services Print | Conferencing | Audit Trail |
Order ID: Fe40 Start Date: 01 Ock 2004 Organization: GEFPS Armerica
Stabtus: Auckive End Date: 12 Sck 2004 Request ID: 2135
Owner: woods, Debaora supplier Contact: DIMESH GOEL Total Amount: 270,000.00 UsD
: Click “Enter
Cretails

Staterment of Wark

Order Iterms

All Receipt Types

| Al Receipt iterms % | Al Receipt Status w|

G |

Receipts”

[+] More options

| + Enter Receiptsl

+ Import Receipt File || “igw Import History

Dty

Mo receipts found,.

Accounting Dalate I Subrmit for Approval I Select All | Slear Al
Receipts i WS ID Tupe Ttern Cormpleted On
Dealate I Subrit for Approwval I

R ate Armount Status

imagination at work
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Submit Receipts

Services Procurement and Management

Mazter Agreerments Requeasts Orders Tirme and Expensze Inwoices Reporting

; https:/fgemini2.elance.com - CreateReceipt - Microsoft Internet Explorer
Order: Electrical Upgrady

Enter New Receipt Worksheet ID:

Staterment of Wark

Select the order
line item that you
wish to submit a
receipt for

Order Iterms

Accounting

Entered Receipts

Receipts ]

I Type Itern Marme Completion ©n

Mo receipts have bean entered..

receipts,

Arnount Status

=—rencing | Audit Trail |

Click “Enter \

<

@ Dane

é Q Internet

Order ID: Fe40 A receipt worksheet is automatically created when you enter receipts, Receipt worksheets can be acces:ss Recelpt Details”
Stabus: Active Receipt List and from individual receipts that belong to the worksheet
_
owner: woods, Deb .00 UsD
Enter Receipts Enrar
Select an arder line item and Fepeat this process until yaou
Cretails click Enter Receipt Details. are finished entering

[+] More options

ile | Wiew Impart Histary

Armount Status

imagination at work
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Submit Receipts

l Horme

Mazter Agreerments

Services p=~-rumomnes
2 https:/fgemini2.elance.com - CreateReceiptForm - Micros

Create Receipt

Receipt Details

Cornpletion Date:

Requested Amount:

Comrments:

Order: Electrical Upgrade
Order ID: FE40

Status: Auckive

Owner: Wwoods, Debaor
Cretails

Staterment of Wark

Order Iterms

Accounting

Receipts

M Supplier Ref Id 1:

Supplier Ref I1d 2:

Reason Code: *

* oMLY if receipt iz late

File Attachments:

e .

#7101 oot 2004
+ 5000 UsD

Enter Required
Information

Prelimenary Reportingl

--Click to Selact--

if other, please specify |

@ add/edit Attachrnents |

* indicates required field

When entering the
receipt amount, DO
NOTinclude tax

Click “Save”

ferencing | Audit Trail |

Arnerica

00.00 UsD

[+] More options

k File || Wiew Impart Histary

-

Armount Status

I@ javascript:mySubmitFormd1,0,0)

é 0 Internek

imagination at work

It is the supplier's responsibility to ensure that the appropriate detailed
comments and necessary attachments (i.e. scanned documents, images, Word
documents, etc.) are provided to fully support the receipt being approved.

If the documentation is not sufficient, the GE Approver will decline the receipt.
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Submit Receipts

Services Procurement and Management

Horme MasterAgreements Orders Tirme and Expensze Reporting

https:HgeminiZ.elance.com - CreateReceipt - Microsoft Internet Explorer

| Audit Trail |

Order: Electrical Upgrad Enter New Receipt Worksheet I
A receipt worksheet iz automatically created when you enter receipts, Receipt worksheets can be accesszed from the
Order ID: 7640 Receipt List and from individual receipts that belong to the worksheet.
Status: Active
Owner: woods, Deb Enter Receipts Enter ]
i i Project Manageme . .
Select an order line iterm and Project 1 Repeat this process until you
click Enter Receipt Details. are finished entering
Cretails receipts,
+] M pti
Staterment of Wark Repeat the [+] More options
rocess and add
Order Iterms p i
as many receipts
Accounting Entered Receipts iew Import History
P as needed
Receipts 4 0 Type Itern Harme Rate Armount Status ount Status
2959 Fixed Deliverables Project 1 01 Cck 2004 MiA i A So00.0 Ush  Draft
Finish I | Submit for Approval
b
I@ Dane é B Internet

imagination at work
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Submit Receipts

. -~ . . .
Order: Electrical Upgrade and *krencing | Audit Trail |
Worksheet ID: 1 B Close Window
A oreceipt worksheet is autornatically created when you enter receipts, Receipt worksheets can be accessed fram the
Order ID: 2640 Receipt List and from individual receipts that belong to the worksheet, merica
Status: Active Enter Receints
nter Receip: i
owner: woods, Debora Project 2 D.00 UsD
Project Management
Seleck an order line itern and | ppoject 1 Repeat this process until you
click Enter Receipt Details. are finished entering
racaipts,
Cretails
all g [+] More options
Staterment of Wark
Order Iterns Entered Receipts
Accounting Da sl Type Itern Mame Caompletion On Qty Rate Amount Status Eile | Wiew Import Hiztory
Receipts 4 10 3952 Fixed Deliverables Project Managerment 01 Ock 2004 Mis  Nid 4500.0 USD Draft Armount Statue
2959  Fixed Deliverables Project 1 01 Oct 2004 LR R E000.0 UsD  Draft
— \
2980 Fixed Deliverables Project 2 01 Ok 2004 M A M A 10000.0 USD  Draft
— —

Receipts will
stay in ‘Draft”
status until
submitted for
approval

Review and
click
“Submit for
Approval”

Finish I | Submit for Approval II

€l S @ Inkernet

£

Dealate I Subrit for Approwval I

37/

imagination at work GE/
November 2004



Receipts Submitted

Services Procurement and Management

Mazter Agreerments Requasts Tirme and Expenze Inwoices Reporting

Lagged in 2z DINESH GDEL (Supplizr]

Order: Electrical Upgrade and Services Print | Conferencing | Audit Trail |
Order ID: Fe40 Start Date: 01 Cck 2004 Organizaton: SFEPS Armearica
Status: Active End Date: 12 Qck 2004 Request ID: 2135
Owrner: Wwoods, Debora Supplier Contact: DIMESH SOEL Total Annount: 270,000.00 U500
Details
All Receipt Types V| |A|| Reczipt Items=s Vl |A|| Receipt Status Vl Lc1e] I [+] More options
Staternent of Wark
Order Iterns
Accounting Delate I Submit for Approval ISeIect Al | clear all | + Enter Receipts” + Import Receipt File || Wiew Import History
Receipts d fils] WwWs ID Type Ttern Cormpleted On Oty Rate Arnount Status
959 104 Fized Deliverablas Project 1 01 Cck 2004 MY A M S000.0 UsD Pending Approval
S9e0 104 Fizxed Deliverables Project 2 01 <ok 2004 M A M/A 10000.0 UsD Pending Approval
5962 105 Fixed Deliverables Project Managerment 01 Ot 2004 M M 4500.0 UsSD Pending Approval

Note: Receipt
status updates to
“Pending

Approval”

imagination at work
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Audit Trail

View changes / actions performed on
the order.

Conferencing

Centralized messagmg forum for team
members and/or supphers.



Audit Trail

'_._._.,ﬁ.__ L Services Procurement and Management

Master Agreements Requests

Time and Expense Invoices Reporting

ed in as DAN CZECH (Suppliar)

Order: Add Consultant Testing

Print | Conferenci | Audit Trail | @

 o—

Accept Draft Crder I

Auser can click “Audit

Crganization:
Location:

Supplier:

Fequest ID:

Cperating Company:

Master Agreemeant:

SEPS

GEPS Arnerica

AL-ATHEMS

KELLY SERWICES [GCO)¥TROY107
5432

M A

Order ID: ??3: I dieabie b I St:rt Date: Trail’to see changes/ GEPS Armerica
Status: P i 5 iar R.awi Edit 5 i E Date: . My A
5 ending Supplier Review (Editable by Suppliar) nd Da PeiiEeE performed o I
Owner: ‘Woods, Debara Supplier Contact: 20,000,00 UsD
the order
Details k
Staterment of Wark Lzl
Order Ttemns Order ID: 7738 COwner: Woods, Debara
Order Marme: Add Consultant Testing Sponsar:
Accounting
Category: Healthcare Created By: woods, Debara
Order Typelsl: Contingent Staff Created On: 09 Mow 2004
Fixed Deliverables
Start Drate: 09 Moy 2004
Enforce Payment Limit? Tes
End Cate: 20 Mow 2004

Total Arnount: 20,000.00 UsD

Receipt Armount: 0.00 Ush
Invoiced Arnount: 0.00 usD
Accrued Amount: 0.00 usD
Billable Armount: 0.00 usD
Currency: s

External Reference ID:

Annotations:

imagination at work
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Conferencing
(i

Master Agreements

Requests

Time and Expense

Services Procurement and Management

Invoices

Reporting

ad in as DAN CZECH (Supplier)

Order: Add Consultant Testing

Print Conferencing

Audit Trail | [2]

Forward Order /\\ccept Draft Order I
=

Crganization:
Location:

Supplier:

Master Agreemeant:

Fequest ID:

GEPS Arnerica

AL-ATHEMS

KELLY SERWICES [GCO)¥TROY107
5432

M A

Order ID: 7738 Start Date: 09 Mow 2004 Organizab
Status: Pending Supplier Review [Editable by Supplier) End Date: 20 Mow 2004 Reque
Owner: ‘Woods, Debara Supplier Contact: Total
Details k
Staterment of Wark Lzl
Order ID: FI3E O 8
Crder Items raer wner
Order Marme: Add Consultant Testing Sponsar:
Accounting
Category: Healthcare Created By:
Order Typelsl: Contingent Staff Created On:
Fixed Deliverables
Start Drate:
Enforce Payment Limit? Tes
End Cate:
Cperating Company: SEPS

Total Amount:

Receipt Armount:
Invoiced Arnount:
Accrued Amount:
Billable Armount:
Currency:

External Reference ID:

Annotations:

suppliers for all to view

Auser can click
‘Conferencing” to

centralize a messaging

forum with team
members and/or

woods, Debara

03 Moy 2004
09 Mow 2004
20 Mow 2004
20,000.00 U0
0.00 UsD
0.00 UsD
0.00 usD
0.00 Uso

Ush

imagination at work
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Add Supplier User



Add Supplier User

[ -j t1 4 E

#

Services Procurement and Management

Master Agreements Regquests Time and Expense Invoices Reporting

Logged in as DAN CZECH (Supplier) Log Out

Access shartcuts | Review message alerts ! = may require ackion | Find help and suppaort

B Wiaw new requests ¥ Order S467F-TOZ23-00002-09, S467-TOZ23-00002-09 hasz expired, 25 Qck 2004 O Support Contact Information
B Wiew requests with propesals ¥ Srder IT - GDC Order Survay, TEE5 has expired. 24 Gt 2004 B 2nline Help

B view proposals I've submitted B Support and Training

.

Order 4714-TOS44TOS14-49, 4714-TOS44TOS14-4% expires in 29 days, 23 Oct 2004
B yiew My Orders

- ) ¥ Contingent Staff Robert Spirko, 1040 assignment on Order 4714- 23 Ock 2004 View training information
Wiew All Active Orders TOZ44TOE14-49, 1037 expires in 29 days.
= Wiewfrun reports ¢ Contingant Staff Robert Spirko, 1040 assignmant on Ordar 4714- 23 Ot 2004 B online Training Tool

TOS44TOS14-49, 1037 expires in 29 days., B Suick Reference Guide

Create new docurnents

O Master Agreement

System S5et Up

Access ‘“User
Management’ from
System Set Up

Charnge application settings

B User Profile

B Supplier Profile

O Uzer Management I

B Candidate Management

43/
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Add Suppher User

Services Procurement and Management

Master Agreerments Requests Orders Tirne and Expenze Invoices Repotrting

I Home

Click “Create
Supplier User”

pplier)

User Management

/A El create supplier User||

Search by |--C|ick to Seleck-- uzing keyward(s) | | jcle)
36 recards found
Ernploves Marme Title E-Mail Phone Murmber Status sl
Anagela Baker Accounts Receivable Analyst notification_germiniz@elance.corn 248-273-3069 Active
APC ROBOT APC-ROBOT DD MOT USE notification_germiniZ@elance.corn S183527583 Mot Registerad
APC ROBOT APC-ROBOT DO MOT USE notification_gemini2Z@elance. corm [518) 352-7883 Auckive
Brett Benadum on-site notification_geminiZ@elance.com (6781 579-0199 Mot Registerad
Cindy Guss PRAR notification_geriniz@elance.corn [248) 273-4434 Mot Registerad e
Cindy Suss Senior Account Specialist notification_geriniZ@elance.corn 248-273-4434 Active
Colleen Bessinger ePayroll notification_geminiZ@elance. corm (24871 273-4139 Auckive
AN CEECH eZenter Supervisor notification_geminiZ@elance.corm (2487 Z44-4443 Active
Dara Sanders GEPS On-zite notification_geriniz@elance.corn (3647 254-4910 Active
Dara Sanders On-site notification_germiniZ@elance.corn [264) 254-4910 Mot Registerad
Cebbie Winters Global Service Coordinataor notification_geminiZ@elance. corm (2427 244-4343 Mot Registered
Debbie Winters Global Service Coordinator notification_geminiZ@elance.corm (2487 Z44-43543 Mot Registerad
Diane Farrell Specal Handling notification_geriniz@elance.corn [248) 273-4449 Mot Registerad -
36 records found
44/
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Add Supplier User

Services Procurement and Management

rhent lme and E<pansea

Pequest raer

Invoice FReporting

Lagged in a5 DAM CZECH (Supplizt]

Supplier Users: Create Supplier User

Create Supplier User | User Managerment List | E‘

User Information

Enter Required

I:l List thiz uzer as a cantact in your profile, Information

* imdicates required field

Ermmployee Mame: *’[David Jones |

Titla: |F‘rcn:essing Adrninistrator |

Ernail Addrezs: * |dj0nes@abc.corn

|(555) 123-4567 w3452 |

O

Phone Mumber:

Prirmary Contack:?

Display contact in list:?

uzers, proposals, submittals, and invoices (for all lacations).

Note: Administrative Permission
gives users access to ‘User
Management”and ‘Candidate
Management”

Have full access to supplier functionality including the ability to create neaw

Uszers with financial perrmissions have full access to invoice functionality,

Adrministrative Perrmizsions? Ves Administrator Users:

Financial Permiissions? D vas Financial Users:
K ( | zave || cCancel |
\ Click “Save” )

imagination at work
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Supplier User Added

"y *'16 -
'_:.!._.F‘ ., Services Procurement and Management

&

Master Agreements Fequests Orders Time and Expense Invoices Feporting

Lagged in as DAN CZECH [(Supplicr)

Supplier User: David Jones / Click “Edit” \ 2l

x to modify /
===

Supplier User Information

Listed as contact in profile? M

Ermployee Marme: Cavid Jones

Title: Processing Adrninistrator
Email Address: djones@abec com

Phone Murmber: (5551 123-4567

Prirmary Contack? M

Show as Lacation Contack:? h

Administrative Permissions? h

Fimancial Permissions? N

Note: Locations
assigned will determine
access to Requests and
Orders.

Location contact for Locations: (0]

Selected Locations:

All locations

46/
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Modity Supplier User
Change Primary Contact



Modity Supplier User

[ -j t1 4 E

#

Services Procurement and Management

Master Agreements Regquests Time and Expense Invoices Reporting

Logged in as DAN CZECH (Supplier) Log Out

Access shartcuts | Review message alerts ! = may require ackion | Find help and suppaort

B Wiaw new requests ¥ Order S467F-TOZ23-00002-09, S467-TOZ23-00002-09 hasz expired, 25 Qck 2004 O Support Contact Information
B Wiew requests with propesals ¥ Srder IT - GDC Order Survay, TEE5 has expired. 24 Gt 2004 B 2nline Help

B view proposals I've submitted B Support and Training

.

Order 4714-TOS44TOS14-49, 4714-TOS44TOS14-4% expires in 29 days, 23 Oct 2004
B yiew My Orders

- ) ¥ Contingent Staff Robert Spirko, 1040 assignment on Order 4714- 23 Ock 2004 View training information
Wiew All Active Orders TOZ44TOE14-49, 1037 expires in 29 days.
= Wiewfrun reports ¢ Contingant Staff Robert Spirko, 1040 assignmant on Ordar 4714- 23 Ot 2004 B online Training Tool

TOS44TOS14-49, 1037 expires in 29 days., B Suick Reference Guide

Create new docurnents

O Master Agreement

System S5et Up

Access “User
Management’ from
System Set Up

Charnge application settings

B User Profile

B Supplier Profile

O Uzer Management I

B Candidate Management

48/
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Modity Supplier User

Services Procurement and Management

Master Agreerments Requests Orders Tirne and Expenze Invoices Repotrting

Logged in as AN CZECH (Supplier)

User Management Create Supplier Usar |
Search by |--C|ick to Seleck-- uzing keyward(s) | | jcle)
/ Click \
“Employee
36 records found \ ' /
Name
Ernploves Marme E-Mail Phone Murmber Status sl
Anagela Baker Accounts Receivable Analyst notification_germiniz@elance.corn 248-273-3069 Active
APC ROBOT APC-ROBOT DD MOT USE notification_germiniZ@elance.corn S183527583 Mot Registerad
APC ROBOT APC-ROBOT DO MOT USE notification_gemini2Z@elance. corm [518) 352-7883 Auckive
Brett Benadum on-site notification_geminiZ@elance.com (6781 579-0199 Mot Registerad
Cindy Guss PRAR notification_geriniz@elance.corn [248) 273-4434 Mot Registerad e
Cindy Suss Senior Account Specialist notification_geriniZ@elance.corn 248-273-4434 Active
Colleen Bessinger ePayroll notification_geminiZ@elance. corm (24871 273-4139 Auckive
AN CEECH eZenter Supervisor notification_geminiZ@elance.corm (2487 Z44-4443 Active
Dara Sanders GEPS On-zite notification_geriniz@elance.corn (3647 254-4910 Active
Dara Sanders On-site notification_germiniZ@elance.corn [264) 254-4910 Mot Registerad
Cebbie Winters Global Service Coordinataor notification_geminiZ@elance. corm (2427 244-4343 Mot Registered
Debbie Winters Global Service Coordinator notification_geminiZ@elance.corm (2487 Z44-43543 Mot Registerad
Diane Farrell Specal Handling notification_geriniz@elance.corn [248) 273-4449 Mot Registerad -
36 records found
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Modity Supplier User

--J = .
S !' Services Procurement and Management

Master Agreernents Requests Orders Tirne and Expenze Invoices Reporting

ad in az DAN CZECH (Supplier] Log Sut

Supplier User: Anagela Baker ElReset Paszword | [ElExpire User | [2]

& Click “Edit” )

Supplier User Information

Listed as contact in profile? M

Ernplovee Marme: Anagela Baker

Title: Accounts Receivable Analyst
Ernail Addresz: notification_germiniZ@elance, cam
Phone Murnber: 248-273-8069

Prirmary Contack? M

Show as Location Contack:? N

Adrinistrative Permizssions? M

Financial Permissions? hs

Location contact for Locations: (0)

Selected Locations:

AK-AMCHORAGE
AL-ATHEMS
AL-BIRMIMGHAM
AL-BURKEWVILLE
AL-COLUMBIA
AL-MOBILE

50/
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Modity Supplier User

=
,&’._-E Services Procurement and Management

Master Agreerment

Request rder Tirme and Expense Inuvoice Reparting
Logged in as -ZECH (Suppliar] Log Qut

‘ Supplier User: Anagela Baker

Expire User | EI

Supplier User Information

* indicates required field

Employes Mame:
Title:
Ermail Address:

FPhone Mumber:

Prirmary Contack:

Show as Location Contact:

Administrative Permissions?

Financial Permissions?

Location Contact:

I:I List this user as & contact in your prafile,

Modify
information
as needed

*lAnageIa Bakear |

|Accounts Feceivable Analyst |

Note: Administrative
Permission gives users
access to ‘“User

#* |notification_geminiQ@elance.corn |

[z48-273-8089

an
= Place a check in the Management”and
e g o

i “Primary Contact”box to ‘Candidate Management”

[l ves make this user the Primary
Contact

I:I v Administrator Users: Hawve full access to supplier fundctionality including the ability to create new

== users, propasals, submittals, and invaices (far all locatians],

Financial Users: Have full access to invoice fundhionality,

vas Financial Users: Users with financial permissions have full access o invoice functionality,

W A-TURWILA A
WI-APPLETON -
Wy T-MILWW AL KEE

-EASTRPARKERSEURG

Wi -EASTRARKERSBURG
wWi-PARKERSBEURG

Femove Seledead

| Save I |Cance||

imagination at work
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Consohdate Email Notifications



Consohdate Email Notifications

[ -j t1 4 E

#

Services Procurement and Management

Master Agreements Regquests Time and Expense Invoices Reporting

Logged in as DAN CZECH (Supplier) Log Out

Access shartcuts | Review message alerts ! = may require ackion | Find help and suppaort

B Wiaw new requests ¥ Order S467F-TOZ23-00002-09, S467-TOZ23-00002-09 hasz expired, 25 Qck 2004 O Support Contact Information
B Wiew requests with propesals ¥ Srder IT - GDC Order Survay, TEE5 has expired. 24 Gt 2004 B 2nline Help

B view proposals I've submitted B Support and Training

.

Order 4714-TOS44TOS14-49, 4714-TOS44TOS14-4% expires in 29 days, 23 Oct 2004
B yiew My Orders

- ) ¥ Contingent Staff Robert Spirko, 1040 assignment on Order 4714- 23 Ock 2004 View training information
Wiew All Active Orders TOZ44TOE14-49, 1037 expires in 29 days.
= Wiewfrun reports ¢ Contingant Staff Robert Spirko, 1040 assignmant on Ordar 4714- 23 Ot 2004 B online Training Tool

TOS44TOS14-49, 1037 expires in 29 days., B Suick Reference Guide

Create new docurnents

O Master Agreement

Access “User Profile’
from System Set Up

System S5et Up

O User Profile I

B Supplier Profile
B Uzar Managernant

B Candidate Management

53/
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Consohdate Email Notifications

Services Procurement and Management

v Iy o OAM PZECH [Supes

w

g Ervesil Bfommation [C3t ]

Ermil Addrmar:

Email HotfizetorT:

kobRcation? mee 2erk #hen
kaimie are subhrrited, sppraves,

L

Lhamrgrs Usur Informatens

Firal Hain
Lask Hane
TiHe

LaenHone:

nietficatizo_ganin @ slence zom

JH

Ll
CIECH
Ll LR T TR T

Co-DERGER

O EHCL el
COFORTOOLLLYS
- JLDER.

okl REEVSTETED
Lo LD
CTARTHR

T EHBELRTY
CT-ENFIELD
CT-FRESH
CT-GREERWICH
LT HERTTORD

I Rh AL,
CT-EHEL TS
CTEGUHTRS IMDAGR
CT-ETAKRFORD
T AETEPFOrD
L L B8]
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Consohdate Email Notifications

A

= Services Procurement and Management

Master Agreements Fequests orders Tirme and Expense Invoices Feporting

ppliet)
|USEr Profile: DAN CZECH |
| User Profile » Change your password, amail and user prafile infarmatian. # indicates required field

thange Password Information

Enter Currant Password: I
Enter Mew Password: l:l rminirmurn & characters
Confirm New passuord: —

thange Email Information

Click
“Consolidated”

Ermail Address: #

netification_gemini2@a

Email Motifications: OOFF

[Natifications are sant when O on

iterns are submitted, approved,
et CONSOLIDATED

Enter Required

thange User Information

First Namne: +[Dan | Information\
Last Narma: *[czecH |

Title: #[eCenter Supervisor |

Locations:

Rernove Selected | | Add Locations |

Address Line 1: | |

Addrass Line 2: [ |

State/Pravince: [ |

Postal code: |

Country: [--click to selact--
Fax Humbar: [ Jes oo

Email Notifications are only to be set to “ON” or “CONSOLIDATED". ggj

Do not select “OFF”. November 2004
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Consohdate Email Notifications

=i
\? Services Procurement and Management

I Home Master Agreements Fequests Crders Time and Expense Invoices Feporting

Logged in 25 DAN CZECH [Supplier)

User Profile: D&M CZECH 2]

User Profile b

Change Email Information

Ernail Address: notification_geminiZ@elance, com

Ermail Notifications: COMSOLIDATED

[Motifications are sent when
iterns are subrnitted, approved,
ate, ]

Change User Information Information

First Harme: (e Updated
Last Mame: CEZECH

Title: aeCenter Supervisor

Locations: CO-DEMVER

CO-EMGLEW O OD
CO-FORTCOLLINS
CO-GOLDEM
CO-LAREW SO0
CO-LOWELAMD
CT-ANOM
CT-DAMBURY
CT-EMFIELD
CT-ESSEXR
CT-GREEMWICH
CT-HARTFORD
CT-MORWALK
CT-SHELTONM
CT-SOUTHWINDSOR,
CT-5STAMFORD
CT-WATERFORD

56/
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